Adding/Dropping Course Form (via manual operation) 

In the following cases, students are allowed to add/drop courses via manual operation:
1. On-the-job undergraduate students, with grade average at 80 or higher, are permitted to add one course which includes the one offered for senior class.

2. Daytime undergraduate students, with grade average at 80 or higher, are permitted to add one to two courses which include the ones offered for senior classes.

3. Other situations, if students specify the reasons for adding/dropping and get the approval and signatures form both the course instructor and the chairman of the department.
4. When using this form, please return the completed form to Section of Graduate Studies/ Registration by the published deadlines for adding/dropping courses. 
	Adding courses offered by registered department ( Time: Please refer to Academic Calendar. Please do not sign excluding this period)

	Course code
	Course title
	credit
	Signature of the instructor
	Please specify reasons for doing via manual operation 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Adding courses offered by other department ( Time: Please refer to Academic Calendar.  Please do not sign excluding this period)

	Course code
	Course title
	credit
	Signature of the instructor
	Signature of the chairman of course offering department
	Please specify reasons for doing via manual operation

	
	
	
	
	
	□other department’s course □make up for required course □other

	
	
	
	
	
	□other department’s course □make up for required course □other

	
	
	
	
	
	□other department’s course □make up for required course □other


	Dropping courses (course which can be dropped via student information system is not required for filling out this column)
	Number of course adding _____________

Number of course dropping _____________

	Course code
	Course title 
	credit
	Signature of the instructor
	Please specify reasons for doing via manual operation 
	Total credits of this semester _________ credits Student ID No.＿＿＿＿＿＿＿＿＿__________

	
	
	
	
	
	Tel ＿＿＿＿＿＿＿＿＿___________________

	
	
	
	
	
	Name: __________________________________
Signature of thesis advisor＿＿＿＿＿＿＿＿___

	
	
	
	
	
	

	
	
	
	
	
	Signature of department chairman ＿＿＿＿＿＿_＿


